
Boost Your Workplace Skills with Microsoft Word 
2016 and WSH Courses with SDU Points 
In today's fast-paced work environment, digital proficiency and workplace safety knowledge are 
no longer optional — they’re essential. Whether you're an executive, administrator, or safety 
officer, upskilling in both software tools and safety practices can give your career a competitive 
edge. That’s where Microsoft Word 2016 Intermediate Training and WSH Courses With 
SDU Points come into play. 

Why Choose Microsoft Word 2016 Intermediate Training? 

If you've mastered the basics of Microsoft Word and want to take your skills to the next level, 
intermediate-level training is a great step forward. Microsoft Word 2016 Intermediate Training 
equips you with the tools to create professional-quality documents efficiently. You’ll learn 
advanced formatting techniques, how to manage long documents with tables of contents and 
indexes, and use mail merge for bulk communications. 

This course is ideal for working professionals who handle documentation daily. It improves 
productivity, reduces formatting errors, and makes your work stand out. Plus, mastering Word 
2016 means you’ll be better prepared to train others or troubleshoot issues in the office, making 
you a more valuable asset to your team. 

The Importance of WSH Courses With SDU Points 

While technical skills are important, workplace safety and health (WSH) knowledge is just as 
vital—especially in industries like construction, logistics, and manufacturing. WSH Courses 
With SDU Points are specially curated to help professionals meet Singapore’s continuing 
education requirements under the Safety Development Unit (SDU) system. 

These courses not only enhance your understanding of workplace hazards, risk assessment, 
and compliance with local regulations, but they also help you accumulate SDU points, which are 
necessary for maintaining safety-related certifications. From incident investigation to workplace 
ergonomics and risk management, these courses contribute directly to safer and more efficient 
work environments. 

Combine Safety and Software Skills for a Well-Rounded 
Career 
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Imagine being someone who not only creates clear, structured reports using advanced Word 
techniques but also ensures that those reports reflect up-to-date WSH compliance standards. 
By enrolling in both Microsoft Word 2016 Intermediate Training and WSH Courses With 
SDU Points, you're setting yourself up for success in both administrative and safety roles. 

Employers are increasingly looking for versatile team members—those who can handle 
documentation, manage data, and also lead or support safety initiatives. Investing in these two 
types of training opens doors across multiple sectors and proves your commitment to 
professional growth. 

Where to Enroll? 

In Singapore, many reputable training providers offer both Microsoft Office courses and 
WSH-related programs that are eligible for SDU points. Be sure to look for SkillsFuture 
Credit-eligible options or corporate training bundles for added savings. 

Take control of your career today by enrolling in Microsoft Word 2016 Intermediate 
Training and choosing WSH Courses With SDU Points that align with your industry. The 
combination of digital fluency and safety expertise is exactly what forward-thinking employers 
want to see. 
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